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Overview  
The School Culture Plan will establish effective policies and procedures that will maximize a safe environment for 
all scholars. This plan will greatly assist in teaching appropriate behaviors, social skills and attitudes. By educating 
scholars in these critical areas we will foster the development of responsible social behaviors, self-control and 
respect for the rules & regulations that establishes social order; which will ultimately facilitate the academic 
learning for all. It also provides a framework for consistent prevention and intervention strategies. 
 
A Culture of Achievement 
 

● School reflects high expectations, relentless beliefs, and a college-bound ethos. 

● Expectation of ongoing learning for all stakeholders. 

● Ownership for scholar data and progress by all stakeholders within the learning community. 

● Community-wide commitment to core values. 

● Positive behavior management and restorative strategies. 

● Physical environment that contributes to and enhances learning at all times. 

● Student engagement and relationships that effectively impact student learning. 

● Scheduled mentoring for learning that ensures regular discussion of learning needs and goals. 

● Use of student voice and feedback to improve the learning experience 

Scholars 

Scholars are rewarded for academic gains, exemplifying positive behavior and our community-wide core values.   

Scholars participate in ongoing “data talk” sessions with their classroom teachers to identify their academic 

strengths and growth areas.  Based on that dialogue and collaboration with the teacher, scholars create an 

action plan or goals to reach or accelerate proficiency.  It is the expectation that scholars “own their data and 

goals” with their teacher(s) in order to reach mastery.   

In order to reach our achievement goals, every moment must be maximized for learning and scholars must be 

on task. Our community-wide behavior plan is based on the Responsive Classroom model.  It also provides a 

clear, consistent approach to discipline that fosters responsibility, self-control, and empowers scholars to take 

ownership and make wise decisions. 

In order to maintain a safe, orderly environment conducive to learning, scholars are expected to exemplify 

district-wide expectations and behaviors that align with Friendship Public Charter School and its mission at all 

times.   

Friendship Capitol High School Philsophy 
Parents send their children to school learn both academically and socially while remaining safe.  The mission of 
FCHS is to provide a supportive educational environment where scholars are nurtured, grow and master essential 
academic standards that equip them to compete globally.  The professional learning community must be one that 
embraces the cultural norms and uses data to support scholar achievement and improved teacher quality, which 
in turn supports a school culture conducive to learning. The Friendship Foundation approach will seamlessly 
support Friendship Capitol High in fulfilling its mission, producing self-reliant citizens while also holding scholars 
accountable for their actions.   
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Scholars shall conduct themselves according to the Friendship Capitol Highs’ Code of Conduct.  The Code of 
Conduct along with additional Friendship Foundation culture conventions will be reviewed with scholars and staff 
modeled and used as the guiding principles for the school-wide cultural expectations. 
 
When a scholar makes poor choices exhibiting unacceptable behavior (behaviors that disrupt the learning 

environment), teachers will act firmly, consistently reiterating and upholding the school behavior expectations 

taking extra care to be respectful while modeling with body language and words.  Logical consequences are 

established and the teacher will work with colleagues, the scholar, and parents to help the child choose to learn 

and choose culturally acceptable positive behavior in the future. 

Friendship Capitol High School Core Values 

● Integrity 
● Responsibility 
● Confident 
● Caring 
● Commitment 
● Patient 
● Persistence 
● Respect 

 

Friendship Capitol High Lion Creed 

I am proud to be a Friendship Capitol High Lion. 
I am accountable for making my dreams come true. 
I am honest, patient and kind. 
I act with integrity and give respect to all people in my community. 
I am intelligent and committed to excellence in all that I do. 
I am empowered to become a global leader. 
I have a vision of graduating from College. 
I am a Friendship Capitol High School Lion! 

 

Lion Code 

Life Long Learner 
Independent Thinkers 
Optimistic About Their Future 
Never Defeated 
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Compact for Student Success/Statement of Compliance 

A Parent/ Student/School/ Teacher Agreement (LA R.S. 17:235.2) 

In order to assure all students’ success in Louisiana’s No Child Left Behind Program and to help all students achieve, all 
parties agree to the following: 

School Teacher Parent/Guardian Student 
1. Provide high quality 

curricula and 
instruction aligned with 

Louisiana Content 
Standards and student 

performance 
expectations. 

2. Provide a minimum of 
one parent/ teacher 

conference. 
3. Report on an ongoing 

basis about child’s 
progress. 

4. Provide opportunities 
for parent involvement 

and assistance to 
parents to help child at 

home. 
5. Provide a safe, orderly, 

environment in which 
children can learn. 

6. For those students at 
risk, activities will be 

provided such as 
tutoring, small classes, 

new innovative 
programs, etc. 

1. Provide rigorous 
activities and lessons 

aligned with 
Louisiana Content 

Standards and 
student 

performance 
expectations. 

2. Provide high 
expectations for all 

students in an 
encouraging and 

supportive manner. 
3. Provide a well-

disciplined and 
managed classroom 
so all students have 
the opportunity to 

learn. 
4. Provide an open line 

of communication 
with parents. 

5. Provide remediation 
in all subject areas in 
which students have 
performance at the 
unsatisfactory level. 

6. For those students 
at risk, the teacher 

will provide the 
following: teach to a 

variety of learning 
styles; provide 

learning plans for 
individual students; 
provide one-on-one 
tutoring of specific 

skills, etc. 

1. Make sure 
my child is 

on time 
and 

attends 
school on 
a regular 

basis. 
2. Supervise 

homework 
and study 

time. 
3. Provide a quiet place 

for my child to work, 
study and read, etc. 

4. Provide necessary 
materials my child 
needs for his/her 

success. 
5. Keep an open line of 

communication with 
my child’s teacher(s), 

including 
parent/teacher 

conferences, written 
communication, etc. 

6. Support the school and 
all teachers in 
maintaining a 

disciplined 
environment. 

1. Go to school 
on a regular 

basis on time 
and daily. 

2. Go to school 
ready to work 
with materials 

needed and 
homework 
assignment 
completed. 

3. Stay attentive and actively 
participate in classroom 

activities. 
4. Follow school and 

classroom rules and 
regulations. 

5. Respect classmates, 
teachers, administrators, 

and other school staff. 
6. Be a positive role model 

for other students. 

I have read the above and agree to do all to assure success, dated: ____________________ 

______________________             ___________________________          _____________________________ 
Teacher                                              Parent/Guardian                                                 Student 
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Operational Excellence Schedules 

All leadership are required to model, coach, mentor, assess and follow the daily Operational Excellence schedule 
to maintain a school structure which allows the culture to flourish.  This schedule ensures that each key individual 
understands what daily operations looks and sounds like in order to have an environment conducive for learning.  
Every essential function is accounted for and assigned.  No excuses.  No late arrivals.  No exceptions. 
  
The Operational Excellence schedule ensures that consistent and continuous reinforcement of cultural norms are 
intentional.  It accounts for all staff assigned times, locations, duties and daily deliverables to ensure the consistent 
modeling and maintenance of an environment conducive to learning at all times. It specifically provides 
accountability for hall movements and zone accountability for school leadership from the first scholars arrival to 
the last scholars departure, this includes after school extended learning and athletics. It captures supervision of 
restroom breaks, lunch assignments, deadlines for daily parental contacts for absent children, daily intake times 
for returning scholars due to discipline and more.   
 
This document is always in the possession of building leaders and available for all stakeholders to review and audit 
upon request. This helps provide a consistent structure, maintaining safety and scholar achievement as the daily 
focus. 
 

Building a Culture of Continuous Improvement and Excellence 

Principals and leadership teams create a culture and community of professional learning for students and adults. 

Through creating a professional culture of high expectations for student achievement, resources are leveraged 

and used to address the needs of all students.  Key expectations for leaders of culture are: 

● Model classrooms, daily classroom routines, policies and academic structures are embedded 

throughout the school and can be readily observed.   

● The Friendship model, core programs and cultural norms are implemented with fidelity. 

● The roles and responsibilities of leadership team members are clear and precise to impact 

academic performance at all grades and genres of learning.      

● Principals hold time spent in classrooms conducting observations with members of the 

leadership sacred and understand that this time is a vital part of moving teacher practices, 

developing leaders, and building leaders from within the chambers of Friendship Public Charter 

School.   

● Principals develop a carousel of professional growth and development opportunities for all 

leaders and staff.   

● Teacher and student accomplishments are acknowledged and celebrated to facilitate a culture 

of excellence. 

● Principals facilitate community partnerships and initiatives to enlarge support for achievement 

and to drive the continuum of learning opportunities 
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School Attendance Policy 

Compulsory Attendance referenced Bulletin 741 §1103 
  
Seven year olds shall attend school or be home schooled until age 18, unless the parents give written consent for 
a 17 year old to withdraw from school.  Any child below the age of seven who legally enrolls in school shall also 
be subject to compulsory school attendance.  Friendship Capitol High School believes regular attendance in the 
school accompanied by responsibility to study and participate in school activities is essential to the learning 
process. Once pupils arrive at school, they are expected to remain and attend each class on time throughout the 
day. 

The following procedure is conducted each day a student is absent: 
1. The parent will receive a telephone message from school.  
2. Upon student’s return to school, students should submit the required excuse to the school in writing.  

(Students have 5 days in which to submit the excuse to the school secretary; otherwise, the excuse 
will not be accepted.)   

3. The same procedure repeats for the 1st two absences.  
4. On the 3rd absence or tardy, the principal or designee of a school shall notify the parent or guardian.   
5. The parents are to be notified of the consequences of the student’s habitual absences or tardies. The 

parent or guardian as a receipt for such notification shall sign a written notification. 
 
Students entering school after its opening, who have not attended another school, need parents to 
give a written explanation for the late entrance to the school administrator. 
 
Exceptions to the attendance regulation are enumerated extenuating circumstances below and are to be 
verified by the principal.  These exempted absences do not apply when determining whether a student meets 
the minimum minutes of instruction required to receive credit: 
 

1. Extended personal physical or emotional illness as verified by a doctor or nurse practitioner 
2. Extended hospital stay verified by doctor or dentist; 

 3. Extended recuperation from an accident when a doctor verifies the absence,              
4. Extended contagious disease within a family in which the absences are verified by    
            a doctor or dentist 
5. Observance of special and recognized holidays of the student’s own faith 
6. Visitation with a parent who is a member of the military and is leaving or returning from an 

overseas deployment, up to five school days per school year are allowed for this visitation; and, 
7. Absences verified and approved by the school principal or designee as stated below: 
 a.     School system pre-approved travel for educational purposes; 
 b.     Death in the immediate family, not to exceed a week; and, 
 c.     Natural catastrophe and /or disaster. 

The principal should require certificates from practicing physicians, dentists or nurse practitioners substantiating 
all illness. The principal may also require written evidence from church authorities relative to requiring religious 
observances.  For other extenuating circumstances, the parents or guardians must make a formal appeal according 
to due process procedures. Compulsory school attendance does not include those attending the Louisiana 
National Guard Youth Challenge Program. 
 
Half and whole-day attendance is defined in Bulletin~741 of the Administrators’ Handbook. 
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Types of Absences referenced Bulletin §1105 
Students are considered in attendance when physically present or participating in an authorized school activity, 
supervised by authorized personnel.  All students shall be under the jurisdiction of the school district when on 
school property. In case a student rides a bus, he shall be under the jurisdiction of the school from the time he 
boards the bus until the student exits the bus in the afternoon. Students shall be under the jurisdiction of the 
school while attending any school-sponsored activity either at school or away from school. This shall apply to all 
students, including athletic teams, clubs, band and other student organizations.   
 
Days absent for all students include non-exempted excused; exempted excused; unexcused absences and 
suspensions: 

A. Non-exempted, Excused Absences--- absences incurred due to personal illness or serious illness in 
the family (Documented by acceptable excuses, including parental notes).  These are not considered 
for purposes of truancy but are considered whether students are or are not eligible for make-up 
work and tests and to receive credit for the work and a course. 

B. Exempted, Excused Absences---absences, which are not considered for purposes of truancy, and 
students, are allowed to make up their schoolwork for credit. 

C. Unexcused Absences---any absence not meeting the requirements for excused absences and 
extenuating circumstances definitions.  Students shall be given failing grades for those days missed 
and not be given the opportunity to make up work. 

D. Suspension---a non-exempted absence in which a student is allowed to make up work and receive 
credit for this work if completed satisfactorily and in a timely manner.  The absence is considered 
when determining promotion for a student but not for purposes of truancy.  

E. Tardies include being late for class at the beginning of the day and leaving prior to dismissal time 
without an official excuse. Five such tardies per semester would be considered truancy. Tardies 
throughout the day for classes are considered disciplinary issues. 

  
Children granted excused absences for the above reasons shall be allowed to make up any school work which was 
missed or failed to be completed during the prescribed time. In such instances, the student’s grades will not be 
given until the makeup work has been completed. 
 
Failure to Comply  
Failure to abide by the compulsory school attendance laws of the state may result in a referral to Families in Need 
of Services (FINS) or the District Attorney’s (DA) Early Intervention Program (EIP) which is a state mandated 
program or to the District Court with jurisdiction. 
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Parent/Scholar Handbook 

Our children, teachers and parents need to be consistently reminded that their behavior directly impacts the 
learning environment of the schools and they make a difference in school climate by upholding the Code of 
Conduct as outlined in the Parent/Scholar Handbook.  The Code of Conduct establishes clear operating 
principles and guidelines to help scholars understand expected behaviors.  Parents and teachers also support 
the Code of Conduct by interpreting its means and helping their children choose appropriate behavior. 
 
Each scholar and parent/guardian will receive a copy of the Parent/Scholar Handbook at the beginning of each 
school year.  New and returning “high flier” scholars will also attend a mandatory meeting prior to the beginning 
of the next school year, to identify areas for improvement, establish goals, secure the needed resources and 
develop an action plan that will be monitored for the first 6 weeks of school.  As a form of acknowledgement 
and commitment to our core values and expectations, each parent and scholar of Friendship Capitol High School 
will sign and return the acknowledgement form located in the back of the Scholar/Parent Handbook. 
 
We view our time with all scholars as an opportunity to guide them into self-governance of responsibility, 
harmony and accountability.  Our interpersonal relationships and behaviors will impact our teaching and 
learning environments, therefore it is our intention to create a culture in which individual scholars, staff and 
stakeholders collectively and consistently make good choices which are highlighted, emphasized and modeled to 
continually place focus on school-wide scholar achievement. 
 

School-Wide Protocols and Behavioral Expectations 

These are expectations around culturally acceptable behaviors, expected daily staff routines, supervisory 
expectations and consistent behaviors by both scholars and adults.  These non-negotiable systems help to 
maintain an environment that is conducive to learning throughout each moment of the school day including 
before and after school activities. This provides a clear set of expectations and a framework for objectively 
monitoring and improving areas that directly impact the learning environment, consistent classroom 
management practices and overall school culture in our pursuit of closing the achievement gap for all scholars. 
 
The following rules and expectations are to be posted in each classroom during the duration of the school year.  
Each teacher is responsible for teaching and enforcing these rules to maintain a safe, educational environment.  
Scholars should be able to demonstrate what each one looks like and sounds like through direct teacher modeling 
and reinforcement that will begin on the first day of school.  Staff members are reminded that scholars mimic our 
behaviors and should model respectful and responsible behaviors. 
 

 School-Wide Non-Negotiables (* Must be posted) 
✓ Keep your hands and feet to yourself. 
✓ Self-Respect, adults and peers. 
✓ Come to school prepared and ready to learn. 
✓ Uniforms must be worn appropriately every day. 
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L.U.N.C.H. S.A.L.U.T.E   Q.U.I.C.K. Core Beliefs S.T.A.R.S. 

 

Line up quietly 

Use inside voices and stay 

in your seat. 

Need help, raise hand. 

Clean up after yourself 

Hands and feet to yourself. 

 

 Scholarly talk 

 Attitude is attitude 

Learning at all times 

Unwavering Commitment 

to success 

Talk like a scholar 

 Engaged in positive debate 

 

 

Quiet 

Use it quickly 

Inspect for trash 

Clean hands 

Keep walking quietly to class 

 

Accountability 

Commitment 

Honesty 

Integrity 

Excellence 

Vision 

Empowerment 

 

Sitting Attentively 

Tracking the Speaker 

Actively Engaged 

Respectful 

Supplies Ready 

 

Building Protocols 
1. Entering/Exiting Classroom/School Building 
2. Hallways:  S.A.L.U.T.E. 
3. Assemblies and Other Events 
4. Entering /Exiting Cafeteria:  L.U.N.C.H. 
5. Restrooms:  Q.U.I.C.K. 
6. Classroom Setting:  S.T.A.R.S. 

Entering the Classroom/School Building 
Looks Like… Scholars: 

✓ Come to school in proper uniform, completed 
homework, school supplies and positive 
attitudes 
 

Teachers: 
✓ Waiting at their classroom door to greet scholars 

5 minutes prior to school start time 
 
Support Staff and Leadership Team: 

✓ Standing at their assigned posts monitoring and 
directing scholar behaviors and interactions 

✓ All assigned staff on post at least 5 minutes prior 
to every class change 

Sounds Like… Scholars: 
✓ “Hello” 
✓ “Good Morning” 
✓ “Thank you” 

 

Teachers and Staff: 
✓ “Good morning.” 
✓ “What are your goals for today?” 
✓ “I am looking for S.A.L.U.T.E.’s.” 
✓ “Walk to your classroom please.” 
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Exiting the Classroom/School Building 
Looks Like… Scholars: 

✓ Quietly seated and listening to the afternoon 
announcements 15 minutes prior to dismissal 
time 

✓ Dismissed by the teacher, not the bell. 

Teachers: 
✓ Ensure scholars go to the restroom and lockers 

prior to afternoon announcements 
✓ Remind scholars of dismissal expectations and 

monitoring scholars to ensure they are prepared 
for dismissal (homework) 

✓ Exit the classroom with scholars when their 
grade level is dismissed, monitor scholars all the 
way to their assigned hallway supervisor 

✓ Articulate and model clear, explicit directions 
regarding what it looks and sounds like to walk in 
S.A.L.U.T.E.  

✓ Monitor S.A.L.U.T.E. procedures and praise 
scholars for doing it correctly 

✓ Immediately correct scholars that are not 
following the guidelines correctly by modeling 
again  

✓  
Support Staff and Leadership Team: 

✓ At their assigned posts 5 minutes prior to 
dismissal when the afternoon announcements 
begin, monitoring and guiding scholars out of the 
door 

Sounds Like… Scholars: 
✓ “Good bye” 
✓ “Good afternoon” 
✓ “Thank you” 
✓ “See you tomorrow” 

Teachers and Staff: 
✓ “Everyone needs to be seated and silent for 

announcements and dismissal.” 
✓ “What did you learn today?” 
✓ “Make your way down the hallway by walking in 

Lion S.A.L.U.T.E.” 
✓ “I look forward to seeing all of you on time 

tomorrow and ready to learn.” 
✓ Remember you are scholars 
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Hallways:  S.A.L.U.T.E. 
Looks Like… Scholars: 

✓ Six inch voices and scholar talk 
✓ Space is between the person in front of them 

and behind them 
✓ Facing forward 
✓ Walking silently and staying to the right 

Teachers and Staff: 
✓ Articulate and model clear, explicit directions 

regarding what it looks and sounds like to walk in 
S.A.L.U.T.E.  

✓ Monitor hallway Lancer S.A.L.U.T.E. and praise 
the scholars who are doing it correctly 

✓ Immediately correct scholars that are not doing it 
correctly by modeling again and having that 
scholar practice it in action 
 

Sounds 
Like… 

Scholars: 
✓ Six inch voice 
✓ Positive attitude 
✓ Talk like a scholar 
✓ Engage in positive debate 

Teacher and Staff: 
✓ “I love how (scholar’s name) is walking in 

S.A.L.U.T.E.” 
✓ “Class, Lion’s walk in S.A.L.U.T.E.” 

Assemblies and Other Occasions 
Looks like... 
 

 

Scholars: 
✓ Enter the location silently and on time 
✓ Walk directly to their assigned seating area 

and sit quietly 
✓ Face forward, sitting up with their feet on the 

floor, hands in their lap 
✓ Exiting silently from the location by the 

teacher or staff member 
✓ S.A.L.U.T.E. as they transition back to class 
✓ Always sit and fill every seat front to back, 

unless assigned otherwise 

Teachers and Staff: 
✓ Escorting scholars on time and to their seats 
✓ Sitting by or standing near your class or scholars, 

monitoring and correcting scholar 
behaviors/interactions at all times (If there is a 
need of emergency such as having to use the 
restroom, let an adult know so that coverage is 
provided until you promptly return) 

✓ Lining up scholars in an orderly fashion and 
escorting them back to class while enforcing 
S.A.L.U.T.E. 

 

Sounds like… Scholars: 
✓ Six inch voices upon entering and sitting down 
✓ Zero noise, during speeches, presentations, 

and performances  
✓ Appropriate applause 

Teachers and Staff: 
✓ “When we go to this assembly, I expect…let me 

show you what that looks like…” 
✓ “Before we enter, give me a thumbs-up if you 

remember our expectations.” 

Cafeteria:  L.U.N.C.H. 
Looks like… Scholars:   

✓ Enter the dining hall with scholarly talk when 
directed by staff and sit at their assigned seat 
area by academy, grade or clubs 

✓ Walk to the serving door when directed to by 
an adult and get food, condiments, and drink 

✓ Walk back to their assigned seat to eat and 
remain seated unless otherwise directed by an 
adult 

✓ Raise their hand if they need assistance and 
remain seated unless otherwise told by an 
adult 

✓ Absolutely no play, fighting, wrestling, etc. 
✓ Hands and feet are kept to themselves and 

use 6 inch voices 
✓ Clean up after yourself by passing trash down 

the table to the adult waiting with the trash 
can 

✓ Move quickly to class when the bell rings 

Paraprofessionals and Staff on Duty:  
✓ Arrive to the dining hall 5 minutes prior to your 

lunch period time 
✓ Greet scholars at the dining hall door aligned 

with cultural norms 
✓ Direct them to the serving line or directly to their 

assigned seats 
✓ Stand up, walk around, actively monitor and 

immediately redirect inappropriate behavior or 
noise levels of every scholar 

✓ Walk around with a trash can to collect trash 
while the scholars remain seated 

✓ Remind scholars of S.A.L.U.T.E. expectations 
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✓ Exit the designated door in S.A.L.U.T.E. 
position and during their transition back to 
class 

 

Sounds like… Scholars: 
✓ 6 inch voices 
✓ Scholarly talk 
 

Teachers and Staff: 
✓ Remind scholars of L.U.N.C.H. expectations 

 

Restrooms:  Q.U.I.C.K. 
Looks like… Scholars: 

✓ Lined up outside of the restroom door waiting 
silently 

✓ Entering and using the restroom silently (no 
horse play) 

✓ Turning on the water, using soap and washing 
their hands 

✓ Wiping their hands with 1 paper towel and 
throwing the paper towel away by putting it in 
the trash can (keep area clean) 

✓ Walking out of the restroom and joining the 
appropriate returning 
 

Teachers and Staff: 
✓ Reminding scholars of 5 minute expectations on 

the return from restrooms 
✓ Providing passes and ensuring all scholars sign 

the hall pass our for restroom usage 

Sounds like… Scholars: 
✓ Zero noise 

Teachers and Staff: 
✓ Zero noise 

 

 

Classroom Setting:  S.T.A.R.S. 
Looks like… Scholars: 

✓ Scholars come into the classroom 
and sit at their desks.  

✓ They take out their necessary 
items from their book bags and 
start their ‘Do Now’/bell work. 

Teachers: 
✓ ‘Do Now’ on the board 
✓ Walking around the classroom 

 
Support Staff and Leadership: 

✓ Standing at assigned posts, monitoring 
and directing scholar behaviors 

✓ Always being aware of substitute teacher 
locations and checking in every class 
period 

 
Classroom School-Wide Consequences: 
 

✓ First Infraction: Verbal Warning and Redirect by Instructor. Document on minor infraction form. 

✓ Second Infraction: Breezeway counsel, Parent Contact (Instructor) Document on minor infraction form. 

✓ Third Infraction: Document on minor infraction form, Parental Contact (Instructor) 

✓ Fourth Infraction: Document on minor infraction form, Parental Contact (Instructor) 

✓ Fifth Infraction: Referral to Cohort Administrator with a Louisiana Behavior Report Form A or B for 

further disciplinary action (with minor infraction form attached) 
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School-Wide Universal Rules  
 
Below are Universal School-Wide Rules to be consistently reinforced throughout the school day, specifically in 

the classroom environment: 

I. RAISE YOUR HAND TO SPEAK: 

a. Wait for the Instructor Acknowledgement to Speak 

b. Do Not Engage in Side Bar Conversations. 

c. Do Not Interrupt the Person Speaking. 

d. Respect Your Colleagues by Using Appropriate & Polite Language. 

e. Track the Speaker 

II. REFRAIN FROM EATING OR DRINKING IN THE CLASSROOM: 

a. No Food or Drinks Present in or Consumed in the Classroom.  (All Stakeholders) 

b. No Gum Chewing 

c. No Eating/Selling Snacks on School Grounds 

d. No Food or Drinks Brought Outside of the Cafeteria. 

III. REFRAIN FROM CURSING/USING INAPPROPRIATE LANGUAGE: 

a. Use Positive Language when Conversing with Scholars 

b. No Bullying or Name Calling 

c. No Foul or Inappropriate Gestures 

d. Refrain from Using Sexual Connotations 

e. Be Aware of the Tone you are Using to Communicate 

f. Treat Others the Way you Want to be Treated 

IV. REMAIN IN DRESS CODE AT ALL TIMES: 

a. Students must arrive at school COMPLETELY dressed and groomed. 

b. Shirts Must Be Tucked At ALL TIMES! NO SAGGING! 

c. No Hats or Head Scarfs, No Earing for Boys 

d. Everyone Must Wear A Belt! (Black, Brown, Navy Blue) 

e. No Tight Pants, Leggings etc. 

V. REFRAIN FROM USE OF CELLPHONES/ELECTRONIC DEVICES: 

a. No cellphones while on campus during school hours, this includes earbuds.  

i. If a cell phone is needed it must be turned completely off and not seen during school hours.  

b. No MP3 Players, Headphones (IPods, IPads etc.) 

c. Anyone caught using a cell phone during school hours will have the following consequences 

i. First offense: phone taken, parent called, scholar sent to TOR phone returned at end 

of day 

ii. Second offense: phone taken, parent called and conference scheduled, scholar sent to 

TOR for 2 days, phone returned after a week, or released to parent after conference 

iii. Third offense: phone taken, scholar given 3 day out of school suspension, phone kept 

for remainder of school year; and parent will be contacted 
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In/Out of School Suspensions 

Seat Time Recovery (STR): 
 

● Seat Time Recovery provides an alternative to the routine procedure for dealing with disruptive students.  

Its operation is based upon the concept of positive intervention and behavior modification theory and 

techniques.  Alternative forms of discipline or clinic may be used when deemed necessary by the principal 

or designee.  Students will be assigned to the clinic for committing minor offenses as designated in the 

Friendship Capitol High School Student Handbook.  Parents must provide transportation and pick up the 

student promptly following the clinic.   

● The option of behavior clinic as a disciplinary action will be forfeited for future disciplinary issues if a 

child is not picked up within 15 minutes from dismissal of behavior clinic.  These students may face 

suspension on future disciplinary offenses. 

● Failure to appear at clinic on the assigned date at the assigned time may result in a suspension, unless the 

student has a valid excuse.  Students with valid excuses must attend the next scheduled session of the 

clinic.  Seat Time Recovery will be conducted after school on assigned dates for a period of at least one 

hour and thirty minutes.  An Official School Letter will inform parents of an assignment to the clinic in 

writing.  Students must be in clinic the entire period to receive credit for attending.  Any student who is 

asked to leave because of inappropriate behavior in the clinic will receive, at the minimum, a two-day 

suspension. Seat Time Recovery time is 3:45 to 5:00 on the designated day.  

● Students who stay after school for Seat Time Recovery must be picked up within 15 minutes of 

dismissal from the clinic. 

Note:  Failure to comply with this procedure will result in the loss of the student’s privilege to use Seat Time 

Recovery as an alternative to suspension.  

In School Suspension (ISS): 

 
● Redirection of a scholar to ISS:  When a child is not responding to the teacher.  The following behaviors 

would warrant immediate removal from the classroom to the Dean of School Culture/designee (zero 
tolerance) (however not limited to): 
 

o Physical fight/altercation (Baton Rouge City Police will be Called) 
o Theft 
o Refusing to serve Seat Time Recovery /TOR 
o Possession of weapon/tobacco/alcohol/illegal and/or prescription drug 

 
Scholars developing these behaviors will be escorted to ISS followed by an investigation.  Only an 
administrator/designee can send scholars to the ISS center.  When a scholar needs to be escorted or 
removed from a classroom, staff members should contact the main office. 
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Expectations for the STR/ISS center: 
 

PURPOSE:  The purpose of TOR and RTI is to provide an alternative to out of school suspension whereby 

a student who has committed a minor offense (Friendship Capitol High School Handbook) at school or at 

a school function will be able to remain in school and have an opportunity to modify his behavior 

through discipline activities, counseling, academic assignments, encouragement and parent/guardian 

contact.  Assignment to TOR for one or more days is considered an in-school suspension. 

GOAL: To reduce out- of-school suspensions while improving general student behavior in an academic 

environment that is conducive to learning. 

OBJECTIVES: 

1. Students will complete all assigned work and receive credit for it while in TOR. All work will be 

turned in before returning to class when TOR/ISS time is complete 

2. Students will follow all school rules as well as all TOR rules while assigned to TOR. 

STR and ISS Rules: 

● Be in perfect school uniform (no sagging) 
● Cell phone and other electronic devices must be given to TOR instructor 
● Follow directions 
● Work on assignments, no sleeping, no one can leave TOR without completing required assignments 
● Talk only with permission 
● Stay seated 
● Complete all assignments provided 
● Only administrators can place a student in T.O.R. 
● Students cannot be placed in T.O.R. without a referral 
● Students will not be allowed to talk in T.O.R.  
● A student who is absent on the date he is assigned to TOR will be reassigned.     
● Student will not be allowed to leave TOR for any reason without an adult accompanying them  
● Students will not be allowed to eat with general population 
● Students who disrupt T.O.R. and R.T.I. will serve a consequence in alignment with the FCHS 

Progressive Discipline Policy which is be a 3 day out of school suspension 
 
Students who continuously commit minor offenses after being assigned to TOR will receive the 

following (parental contact for each incident):     

1st Offense     Notify parents by phone    
2nd Offense     SPC – (Mandatory Parent Conference Suspension) 
3rd Offense     Seat Time Recovery/ Time Out Room 
4th Offense     Counseling and Suspension   

 
Each step is at the discretion of School Administration 
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Out of School Suspension:   

● Students have a fundamental right to a free public education.  You have a corresponding 

responsibility to join with other members at Friendship Capitol High School in respecting the rights 

and responsibilities of others and in establishing a climate for learning within the school. 

● It is the professional belief of the staff and administration at Friendship Capitol High that the rules 

and regulations expressed in the Friendship Capitol High School Students’ Handbook will assist in 

providing a safer, healthier and happier atmosphere for students to learn. 

● Students are expected to behave in an orderly, courteous manner at all times and in all situations.  

No disruptive acts of any nature will be tolerated under any circumstances. 

● Students are to exhibit proper behavior at all extra-curricular activities. Teachers through Louisiana 

Behavior Reports forms (A&B) will refer students who fail to adhere to the rules and policies of the 

Friendship Capitol High School to the administration.  Inappropriate student behavior may result in 

any one of the following dispositions: counseling, parent conference, behavior clinic, behavior RTI, 

suspension or expulsion. 

● The discipline policy in effect at Friendship Capitol High School has a “Zero Tolerance for Fighting 

Policy.” * 

● The “Zero Tolerance for Fighting Policy” is in effect from the time you leave your home for school 

until the time you return inside your home from school.  It is also in effect during all school-related 

activities. 

● STUDENTS INVOLVED IN FIGHTS ARE SUBJECT TO SUSPENSION.   

● Students cited for provoking, instigating or participating in disturbances on campus shall be 
suspended.  Students may also be recommended for expulsion and are subject to being reported 
to our School Resource Officer with Baton Rouge City Police. 
 

● The administration reviews each disciplinary referral on an individual basis. 
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Bullying 

Bullying is the most common form of violence in our society. 

Legislation across the United States addresses bullying.  Most recently in Louisiana, House Bill No. 1458 was 

introduced, passed and became ACT No. 755 

Bullying is the act of one person, or a group of people, intentionally doing things to hurt someone else by 

performing one or more of the following actions: 

 

1. VERBAL BULLYING 
Insulting, belittling comments and name-calling; hurtful teasing, threatening forcing someone to do 

things; making degrading remarks about a person’s race, religion, ethnicity, ability or sexual 

orientation 

2. SOCIAL BULLYING/ISOLATION 
 Playing mean or embarrassing jokes or tricks; saying mean things about someone-spreading 

rumors; never letting someone join in activities; excluding others to make you feel important 

3. PHYSICAL BULLYING 
Hitting, kicking, pushing, shoving and spitting; knocking a person books/belongings out of arms; 

blocking a path, tripping someone and obscene gestures; running into someone deliberately 

4. CYBER BULLYING 
Posting another person’s picture, in a group or an individual photo, on any form of technology 

without that person’s permission is illegal. 

LOUISIANA HOUSE BILL 1259 reads: “Cyber bullying is the transmission of any electronic textual, visual, written 

or oral communication with the malicious and willful intent to coerce, abuse, torment or intimidate a person 

under the age of eighteen.” 

Cyber bullying is a crime in the state of Louisiana. 

Friendship Capitol High School has a zero tolerance policy on bullying. Students are encouraged to report any 

incidents that involve bullying. It is the responsibility of every student to reduce the risk of violence by 

demonstrating mutual respect and a caring attitude toward one another. 

An individual is bullied whenever he/she is exposed repeatedly to negative actions on the part of others, which 

involves harm to that individual’s person, self-esteem and/or peer acceptance.   

Any intentional gesture whether written or verbal, or a physical act that a reasonable person under the 

circumstances should know will have the effect of harming a student, damaging his/her property or placing a 

student in reasonable fear will result in disciplinary action.   

It is the final authority of the principal to determine the level of disciplinary action based upon the facts. 

Rules Against Bullying: 
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1. We will not bully others. 

2. We will help students who are bullied. 

3. We will include students who are easily left out. 

4. When we know somebody is being bullied, we will tell an adult at school and an adult at home.                                                                                 
 

 

POLICY ON HAZING 

Friendship Capitol High School seeks to promote a safe environment where students may participate in activities 

and organizations without compromising their health, safety or welfare.  Hazing of or in any form is prohibited.  

Hazing is a very serious offense.  Hazing is any intentional, knowing or reckless act committed by a student, 

alone or in concert with others, directed against another student which: 

1. Endangers the mental or physical health or safety of a student. 
2. Substantially or seriously demeans, degrades or embarrasses a student. 

 
Students may be subject to serious disciplinary action including recommendation for expulsion should that 

student/s: 

1. Engage in hazing. 
2. Solicit, encourage, direct, aid or attempt to aid another student engaging in hazing. 
3. Intentionally or knowingly permit hazing to occur. 
4. Have firsthand knowledge of the planning of a specific hazing incident involving a student OR has 

firsthand knowledge that a specific hazing incident has occurred, and knowingly fails to report that 
knowledge to the appropriate school personnel.  

 

Due Process & Expulsions 

Level 3 infractions are incidents that occur on school property or grounds, on school transportation, or at school 
activities that severely interfere with anyone’s safety and learning, are of a threatening or harmful nature, 
and/or are legal violations. Students may be expelled for Level 3 infractions. As noted by the asterisks (*) below, 
there are several offenses that require an expulsion in certain circumstances.  Students may not be expelled for 
offenses that are not listed in Level 3.  
 
Tier One Offenses: Expellable for Two or More Semesters  
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3.01 Drugs: Possessing, distributing, selling, giving, loaning, or using controlled dangerous substance 
governed by the Uniform Controlled Dangerous substances Law*, or any prescription drug not 
prescribed to the accused student, or any chemical substance that affects the central nervous system 
and produces stimulant, depressant, euphoric, or hallucinogenic effects to the mind or body.*  

3.02 Weapons: Carrying or possessing a firearm**  
3.03  Weapons: Carrying or possessing a knife with a blade of 2 inches or longer***  
3.04  Weapons: Carrying or possessing any instrument the purpose of which is lethal force  
3.05  Sexual assault or engaging in sexually explicit acts  
3.06  Battery on a school staff member  
3.07  Battery on another individual that causes serious injury  
3.08  Battery on another person that involves use of a weapon or other dangerous implement  
 
Tier Two Offenses: Expellable for Up to Two Semesters  
 
3.09  Robbery of any individual on school property or at any activity of which the school has jurisdiction  
3.10  Burglary of school property or the personal property of individuals valued at $500 or more on school 

property or at any activity of which the school has jurisdiction  
3.11  Well-documented and/or on-going commission of acts that threaten the safety or well-being of oneself 

or others including the bullying  
of students or school staff as outlined in LA Act 861 of 2012  

3.12  Possession of dangerous implements, or the use/display of any instrument appearing dangerous  
3.13  Conviction of a felony or conviction of an offense which, had it been committed by an adult, would have 

constituted a felony  
3.14  Well-documented and/or on-going use of any electronic device to repeatedly threaten, intimidate, or 

bully another scholar or to share sexually explicit material. 
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Length of Expulsion Terms 
 

The duration of each expulsion will be determined by the Scholar Hearing Office at the conclusion 
of the hearing, in accordance with the facts at hand, district policy, all relevant laws and 
regulations, and the guidelines below:  
 
Tier One Offenses  
 
● Students found guilty of Tier One offenses will receive expulsions of between 90 and 360 school 
days.  
- Students will only receive expulsion terms longer than 180 days for offenses listed above that 
have a longer expulsion term required by law (La. R.S. 17:416).  
● Students found guilty of a Tier One offense during the first semester will be eligible to return 
from their alternative placement no earlier than the end of that school year.  
● Students found guilty of a Tier One offense during the second semester will be eligible to return 
from their alternative placement no earlier than the end of the first semester of the next 
academic year.  
 
Tier Two Offenses  
 
● Students found guilty of a Tier Two offense will receive expulsions of between 90 and 180 school 
days.  
● Students found guilty of a Tier Two offense during the first semester will be eligible to return 
from their alternative placement at the end of that school year.  
● Students found guilty of a Tier Two offense during the second semester will be eligible to return 
from their alternative placement at the end of the first semester of the next academic year.  
 
Expulsion Procedures (Level 3 Infractions) 

 

In an expulsion, the scholars officially removed from their school for at least the remainder of the 

academic year, and potentially longer. This corrective strategy will only be used if a scholar 

commits a Level 3 infraction. For a scholar to be expelled, the following procedures must be 

followed:  

 

1) The expulsion process begins with the scholar committing a Level 3 infraction. From this point 

on, the scholar may not transfer to another school until the expulsion process is concluded.  

 

2) Anytime the scholar commits a Level 3 infraction, the principal or designee must conduct a 

scholar conference and school-level investigation within three (3) school days of the incident.  

 

3) During the investigation and expulsion hearing process, the scholar may be suspended. For 

students with disabilities, at no point may the scholar’s suspension exceed the maximum number 

of days allowed by law. The school is responsible for the continual provision of a Free Appropriate 

Public Education (FAPE) for students with disabilities throughout this time.  
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4) After the scholar conference and principal’s investigation, if the principal chooses to 

recommend the scholar for expulsion, the principal will submit required paperwork to the Scholar 

Hearing Office within one (1) school day after completing the investigation. If the paperwork is not 

submitted to the Scholar Hearing Office within this period, the scholar will be allowed to return to 

school (excluding special circumstances).  

 

● If the principal chooses to not recommend the scholar for expulsion, the principal will send 
written notification to the Scholar Hearing Office formally waiving the right to recommend the 
scholar for expulsion.  
 
5) When the Scholar Hearing Office receives the paperwork, the principal’s recommendation for 

expulsion will be reviewed for compliance with the law and the Scholar Code of Conduct. If the 

recommendation for expulsion is in compliance, the Scholar Hearing Officer will schedule an 

expulsion hearing within three (3) days of receiving the recommendation for expulsion from the 

principal. The hearing will be conducted within five (5) days of the Scholar Hearing Office receiving 

the principal’s recommendation for expulsion.  

● If the recommendation for expulsion is not in compliance with the law and the Scholar Code of 
Conduct, the Scholar Hearing Office will contact the school and the parent. The recommended 
scholar will then be referred back to the sending school.  
 

6) The following persons have a right to attend the expulsion hearing:  

● The scholar 
● The scholar’s parents/guardians  
● An additional person of the scholar’s/parents’/guardians’ choosing to represent the scholar 
● The scholar’s principal or designee (may include instructor or school staff witnessing the 
incident)  
● Person victimized by the scholar (school must inform victim(s) and/or parents of the victim(s) of 
hearing time  
● Any other person the Scholar Hearing Officer determines is necessary.  
 

7) If the scholar or parent/guardian chooses not to attend the hearing, the hearing will still be 

conducted in their absence.  

 

8) All expulsion hearings will be tape-recorded and kept on file with the Scholar Hearing Office.  

 

9) After the hearing, the Scholar Hearing Officer will make a determination of the scholar’s guilt 

based on the evidence gathered during the school’s investigation and any additional evidence or 

testimony presented during the hearing. The determination will be given, in writing, to the school, 

the student, and/or the minor scholar’s parents/guardians. If the scholars found guilty, the 

expulsion will begin immediately. The Scholar Hearing Officer will determine the appropriate 

length of expulsion according to the guidelines on expulsion length above, and the expulsion will 

begin immediately. The Scholar Hearing Office will make arrangements for assigning the scholar to 
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an alternative school or alternative educational placement after the hearing. If the scholars found 

not guilty, the scholar may return to school the following day.  

 

10) After the scholar has completed their full expulsion term at the alternative school or 

educational placement to which the scholars assigned, the scholar has the right to return to the 

school from which he or she was expelled.  

 

● If the scholar was found guilty of violence against another person, and the victim of that offense 
is still a scholar or staff member at the school, the scholar may be required to attend a different 
school at the completion of their expulsion term.  
● At the time of the hearing, the Hearing Officer, in concert with the sending school, will 
determine the scholar’s eligibility to return to their expelling school.  
 

Expulsion Appeals 

 

Any non-minor student, or the scholar’s parent/guardian, has the right to appeal the Scholar 

Hearing Officer’s determination to the RSD Superintendent or his/her designee. To appeal an 

expulsion, the parent/guardian of the scholar may, within five (5) schools days after the decision 

has been made, request that the RSD review the findings of the Scholar Hearing Officer to expel 

the scholar. 

 

The RSD, in reviewing the case, may uphold, modify, or reverse the decision. Otherwise the 

determination of the Scholar Hearing Officer shall be final.  

 

If the RSD Superintendent or his/her designee upholds the decision of the Scholar Hearing Officer, 

the non-minor scholar or scholar’s parent/guardian may appeal the expulsion to the Municipal 

Court in which the scholar’s school is located within ten (10) days of the RSD Superintendent’s 

decision. The parish court may uphold, modify, or reverse the decision of the RSD. Throughout the 

appeal process, the scholar must report to their designated alternative school or alternative 

educational placement. 

 

Scholar Placement 

 

At the conclusion of the hearing, students found guilty will be given one of four designations that 

determine whether and when the scholar will be allowed to return to the expelling school.  

 

Right to Return  

 

Students found guilty and placed at an alternative education setting will be returned to their 

sending school at the conclusion of their expulsion term unless the RSD Hearing Officer 

determines that there are compelling reasons that the sending school is not the best placement 

for the student.  

 



 
 

24 
 

No Right to Return  

 

At the conclusion of their expulsion term, students guilty of offenses against identified victims at 

the sending school may be ineligible to return to the school. Certain other offences, depending on 

the facts, may qualify for this ineligibility for return to the sending school. Decisions about a 

scholar’s right to return will be made by the RSD Hearing Officer in consultation with the Leader of 

the expelling school and based on all evidence available as of the time of the hearing.  

 

Tier One Early Return  

 

Students found guilty of Tier One offenses and placed at an alternative education setting may 

have the right to return to the expelling school prior to the conclusion of their expulsion term.  

 

The expelling school at the conclusion of the hearing will determine a scholar’s eligibility for early 

return. The expelling school and Hearing Officer at the conclusion of the hearing in consultation 

with the receiving school will establish written criteria for early return. Students eligible for early 

return will receive a review of their performance after being enrolled at the alternative education 

setting for the length of time established at the conclusion of the hearing, but not before 

completion of the remainder of the current semester and one additional semester. Students may 

only return to their sending schools under the early return policy at semester breaks.  

 

This review will determine whether and when the scholar will return to the expelling school. The 

review for early return will be conducted by the RSD Hearing Officer and expelling school and 

based on data provided by the alternative education placement. Students that are allowed to 

return to their expelling school based on their eligibility for early return may be subject to 

probationary conditions.  

 

Probation  

Students found guilty may have the right to early return to the expelling school prior to the 

conclusion of their expulsion term on a probationary basis. The expelling school at the conclusion 

of the hearing will determine a scholar’s eligibility for probation. Written criteria for probation will 

be established by the expelling school and Hearing Officer at the conclusion of the hearing and 

agreed upon in writing by the school leader and the student.  

 

A scholar that is eligible for probation and who violates the terms of that probation will be eligible 

for placement at an alternative education setting for the remainder of the expulsion term. 
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Suspensions and Expulsions for Students with Disabilities 
 

If a scholar with an IEP (Individualized Education Program) or a 504 plan is expelled or 

suspended for more than ten (10) school days, consecutively or cumulatively, the school must 

conduct a Manifestation Determination Review (MDR) within ten (10) days of the decision to 

suspend or expel the student. 

 

The School’s Manifestation Determination Review (MDR) Committee must determine whether the 

behavior is related or not related to the scholar’s disability. At least one person on the committee 

must know the scholar and one other must be knowledgeable of the scholar’s disability. The 

parents/guardians must be notified of the review and at least three documented attempts to 

reach the parents/guardians must have been made by the school to include them in the meeting. 

If the parents/guardians do not respond or participate, documentation of their absence must be 

included. 

 

If the Behavior is a Manifestation of the Scholar’s Disability  

 

▪ If the MDR Committee determines that the behavior is a manifestation of the scholar’s disability 
or the direct result of the LEA or school’s failure to implement the IEP, that scholar may not be 
suspended further or expelled for the particular incident(s) under review. Instead, the school must 
reconvene the School’s IEP or 504 committee to revise the scholar’s IEP or 504 plans to address 
the behaviors at issue. Such revisions may include a change of placement if the scholar’s 
parents/guardians agree to the change of placement as part of the modification of the behavior 
intervention plan. In addition, for students with an IEP, the school must complete a Functional 
Behavioral Assessment and complete or revise a Behavior Intervention Plan.  
 

▪ Please note that for certain offenses related to drugs, weapons, or inflicting serious bodily injury 
upon another person, the RSD may place the scholar in an alternative school or other alternative 
educational placement for up to 45 school days, even if the MDR Committee determines that the 
behavior is a manifestation of the scholar’s disability and the parents/guardians do not agree to 
the transfer of the temporary transfer of the scholar to the alternative school or other alternative 
educational placement.  
 

If the Behavior is NOT a Manifestation of the Scholar’s Disability  

 

▪ If the MDR Committee determines that the behavior is not a manifestation of the scholar’s 
disability, the scholar may be suspended or expelled from school. For students with IEPs who are 
expelled or suspended for more than ten (10) school days in a school year, consecutively or 
cumulatively, the school must provide the scholar with a Free and Appropriate Public Education 
(FAPE) beginning on the eleventh (11th) school day that the child is out of school. For these 
students, the IEP committee must be convened to determine what services will be provided to the 
scholar during his or her suspension or expulsion in order to provide the scholar with FAPE and 
continue to achieve the scholar’s IEP goals. The IEP committee may determine that the scholar be 
assigned to an alternative school or other alternative education placement.  
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Please contact the RSD Scholar Hearing Office if you have questions about a suspension or 

expulsion for your child if your child has a 504 Plan, an IEP, or if you think your child should be 

evaluated for disabilities.  

 

Parents/guardians have the right to request a due process hearing from the Louisiana Department 

of Education to appeal any manifestation determination. While the RSD does not participate in 

these hearings, the Scholar Hearing Office will provide parents with the information necessary to 

request a hearing. Counsel at the due process hearing may represent the parents/guardians. 

Parents/guardians have the right to request that their child’s school perform an IEP evaluation or 

re-evaluation for their scholar at any time, verbally or in writing. 

 

Zero Tolerance For Fighting Policy 

Procedure 

1. The school administrator should call the parent(s), and may call the appropriate law enforcement 
authorities, and the Resource Officer or Security Officer if available, for every fight involving 
students who are 12 years of age or older. 

a. Appropriate law enforcement authorities include assigned School Security Officers and School 
Resource Officers, if they are deputized.  

b.  If there are no assigned deputized School Security Officers or School Resource Officers available, 
the local law enforcement authorities shall be called to investigate the fight and recommend one 
of the following:  

      i.      Issuing the student a misdemeanor summons;  
      ii.     Releasing the student to a parent or guardian with the agreement that both will appear 

in      
                          Juvenile Court;  
    iii.     Taking the student directly to the designated holding area;  
    iv.     Arresting the student. 
 
2. Students involved in a fight at school will also be subject to suspension or expulsion as stated in 

this handbook. The aggressor(s) will be suspended to the alternative school for up to 16 days.  
 
3. A second fight may be cause for an expulsion. 
 
4. Since pushing and shoving lead to fighting and are violations of school policy, the student will be 

subject to suspension or expulsion as stated in this handbook. 
 
5. Non-aggressive self-defense allows the student to defend himself against an attack, but only to 

the point where the attacker backs off or an adult intervenes. 
 
6. Students who are suspended for fighting will be required to undergo counseling by the school 

counselor, unless the parent pays the expense of an outside agency, before being readmitted to 
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school. Counseling shall include conflict resolution and if needed anger management.  Parents or 
guardians will be mandated to participate. 

 
7. The student shall be referred to the local school counselor for monitoring. 
 
8. This Zero Tolerance for Fighting Policy is in effect from the time a student leaves home for school 

until the time the student returns home from school. It is also in effect during all school-related 
activities. 

 
It is the student’s responsibility to alert a principal, teacher, coach, etc., to any hostile attempt directed 

toward him/her. Administrators are then required to take immediate action to prevent further 
hostile attempts. This may be done by use of the Student Complaint Form or by verbal 
communication to an authority figure.  All complaints are to be considered and investigated. 

 

School Bus Rules and Infractions 

The privilege of riding the bus is conditional on proper behavior and observance of rules and regulations. 
A school bus is considered the same as a student classroom for all purposes of conduct and 
behavior. The bus driver has the same status as a classroom teacher in this regard. An 
administrator will handle all disciplinary problems, which develop on a school bus traveling to and 
from school. A student can be removed or expelled immediately from a bus if he or she causes 
any kind of disturbance on the bus that will endanger the safety and health of others. When a 
student is removed from the bus, the parent will assume the responsibility of getting the student 
to and from school.  

Disciplinary Steps by the Driver for Bus Infractions, Depending on the Severity of the Rule Infraction: 
 
Minor disturbances on the school bus will be dealt with as follows:  

1st Occurrence – Student will be warned and counseled. Parent/guardian notified  
2nd Occurrence – A conference will be held with the student and parent/guardian.  
3rd Occurrence – Student will be denied bus transportation, days to be determined by administrator.   
4th Occurrence – Suspension from the school bus as determined by administrator and transportation 

supervisor.  

Major disturbances on the bus could result in more serious consequences such as suspension/expulsion 
from school.  
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End of School Year Offensive Conduct 

Non-Graduating Students 
  
Any student who commits offenses during the last ten (10) days of school, which carry recommendations 

for suspension and/or expulsion, shall have such recommendation extended into the next school 
year. 

 
Graduating Students 
  
Any senior committing a serious major offense (alcohol/drug/ indecent behavior) after the last regular 

class period, as upheld by the Hearing Office upon the principal’s or a designee’s recommendation 
will be excluded from year-end activities (including participation in graduation exercises). 
Diplomas may be given to or mailed to the student at the end of the closure of school.  

 

School Wide Cellular Phone Usage Policy 

Students are allowed to have cellular telephones on school property but must not be in use and stored in 
the off position. 

▪ Powered off, during school hours, (unless instructed by teacher for academic purposes). 
▪ Not visibly seen 
▪ Not heard (cellular telephones should not vibrate, chime, or ring in any fashion) 
▪ Headphone/ earbuds should not be seen at any time during the day 
 
Any student in violation of the school-wide cell phone usage policy will be subject to the aforementioned 

consequences.   
 

Environment 

Friendship Capitol High School's’ physical environment will be inviting, clean, and well maintained.  
The welfare of all scholars and other FCHS’s family members will be given utmost priority.  The conventions and 
posting of visual cues and reminders provides a consistent structure for scholar empowerment and ownership of 
systemic cultural expectations. They provide clear and explicit expectations for all. It also allows for all 
stakeholders to maintain an objective approach to modeling and reinforcing the cultural norms. It will reduce lost 
instructional time while also providing staff a common set of conventions consistently and identically displayed 
throughout the classrooms, corridors and common areas in the exact same font, color scheme and dimensions to 
use as an immediate reference. 
 

Building a Supportive Environment:  
 
We will help our scholars be successful by building a supportive and positive physical environment 
conducive to learning.  We will start with an inviting, clean, and well-maintained building.  All staff is 
responsible to maintain a clean environment for our scholars.  No one should pass by trash in halls and allow 
messy classrooms.  By establishing this atmosphere we create an atmosphere that communicates concerns 
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for scholars’ safety and welfare.  Signs and other visual cues are to remind both scholars and staff of the 
schools’ cultural norms and the expected behaviors in each area of the school.   

 
  

 

L.U.N.C.H. S.A.L.U.T.E   Q.U.I.C.K. Core Beliefs S.T.A.R.S. 

 

Line up quietly 

Use inside voices and stay in 

your seat. 

Need help; raise hand. 

Clean up after yourself 

Hands and feet to yourself. 

 

 Scholarly talk 

 Attitude is attitude 

Learning at all times 

Unwavering Commitment 

to success 

Talk like a scholar 

 Engaged in positive debate 

 

 

Quiet 

Use it quickly 

Inspect for trash 

Clean hands 

Keep walking quietly to 

class 

 

Accountability 

Commitment 

Honesty 

Integrity 

Excellence 

Vision 

Empowerment 

 

Sitting Attentively 

Tracking the Speaker 

Actively Engaged 

Respectful 

Supplies Ready 

 
 Scholar Success Zone:  
 
This area is a common area reserved in every classroom at every school.  These documents provide 
resources essential to cultural expectations, policies, procedures and expectations.  It empowers scholars to 
take ownership for their behavior while establishing clear expectations for all staff and stakeholders. 

 
 
Postings (Scholar Success Zones) 11x14 minimum 
 

1. Uniform reminders at a glance 
2. Tardy Policy 
3. Attendance Policy   
4. Scholar Creed 
5. Grading scale and associated GPA weight 
6. Mission statement 
7.           School wide homework policies, consequences and make up 

expectations (clearly visible and stated in common space in each 
classroom) 

 
Front of Class – 28x30 minimum (Teacher Developed See Master Key) 

 
1. Core Values (No Definitions/Left) 
2. S.T.A.R.S. (Left Center) 
3. Scholar Creed (Right Center) 
4. Standard Classroom Expectations (Same Rules Every Classroom/Right) 
5.           United States Pledge of Allegiance 
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Front Office 30x36 (Laminated Poster) 
1. Scholar Dress Code at a glance 
2. Scholar Creed 
3. Core Values  
4. Mission Statement 

Student ID 

 First, it adds an additional safety measure for our staff, and students. ID’s are important for 
safety and security. Everyone knows at a glance who is “official” and it is a quick way for 
emergency personnel who may not be familiar with our students to know who is who in an 
emergency situation. It helps to identify who belongs where. We want to provide a safe and 
orderly environment to foster student learning, and the ID badges will assist in the security of 
everyone on campus. 

 In addition, the ID’s will help Friendship Capitol High School students prepare for the world after 
high school, where real-world identification is often needed. Identification badges are 
required in government and military facilities, colleges and universities, and in most work-
places to emphasize the importance of identification and security. We believe that school is 
an important place too. 

 ID’s provide the school with an efficient way to manage our computerized library and cafeteria 
systems thus improving services to students. In addition, using the cards virtually eliminates 
all income-based identification. 

 Finally, besides enhancing school safety, badges can create a feeling of unity among students. 
 Damaged or defaced ID cards will be confiscated and must be replaced at the student’s expense. 
 Students are responsible for their I.D. cards. A student who has lost his/her identification card 

should apply for a replacement in the Main Office. 
 ID badges shall not be duplicated. 
 Any student with unauthorized possession of an I.D. card not belonging to him or her will be 

subject to disciplinary action. 
 A student must surrender his or her I.D. card to any staff member upon the staff member’s 

request. 
 Anyone without an ID badge may be stopped and questioned as to their purpose. 
 You will not have any pass privileges, if you do not show your ID. 
 You will be required to go to the back of the lunch line if you do not have your ID. 
 Students withdrawing from school must return the ID badge in order to complete the checkout 

process 
 

Personal Property 

Scholars are warned not to wear expensive items of clothing or jewelry to school.  I-Pods, MP3 players, 
personal gaming systems (PSP’s, DS’s, etc.), and other electronic devices are strictly prohibited.  Though 
cell phone possession is allowed they must not be visible, powered on or in use at any time during the 
school day. The only Cell phone exception is when being used as an INSTRUCTIONAL SUPPORT TOOL 
during classroom time with teacher permission.  
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In Alignment with the East Baton Rouge Parish School District *** BRINGING TO SCHOOL ANY 
ELECTRONIC DEVICE IS SOLELY AT THE STUDENT’S RISK.  THE SCHOOL IS NOT LIABLE FOR ANY LOST, 
STOLEN, OR DAMAGED DEVICE INCLUDING ANY CONFISCATED DEVICE. 
 
When items are confiscated the following guidelines shall be followed… ((Any non-electronic item or 

electronic item that is not in use causing a disturbance (Cell Phone)) 

● 1st offense – confiscation, student shall be assigned to Seat Time Recovery for willful 
disobedience 

● 2nd offense – confiscation, student assigned to after school detention for willful disobedience 
and, item held for a week 

● 3rd offense- confiscation, student suspended for 3 days for willful disobedience, and item held 
until end of school year 

● Each additional offense – confiscation, item held until END OF SCHOOL, and possible student 
suspension for willful disobedience. 
 

When students are found in possession of electronic devices that are deemed in use, students will be 

subject to disciplinary action, including suspension. 

“In use” is defined as a cell phone that can make or receive calls or text; or any other electronic device 

that can be operated.  This means in the “ON” position. 

IF STUDENTS REFUSE TO TURNOVER THEIR ELECTRONIC DEVICE, THE STUDENT WILL BE SUSPENDED 

FOR 3-5 DAYS FOR WILLFUL DISOBEDIENCE.  

Student Dress Code 

Uniforms are required to be worn by scholars daily.  All uniforms must be neat and clean.  Scholars should 
always practice good hygiene and take pride in their appearance.  Hairstyles must be neat and completely 
groomed prior to arrival at school.  The Scholar Dress Code Policy is subject to annual review.  Violations 
to this dress code will result in school disciplinary action. The uniform policy is NON-NEGOTIABLE. 
 
Policy:  
 
Students are required to wear a white button up shirt, black pant and a black or gold tie (females will wear 
the cross tie). Students must also wear their grade level sweater vest (grade 9 Black, grades 10-12 Red).  
Tuesday – Thursday students have the option of wearing their grade level polo shirt along with their black 
pant. ***On Mondays and Fridays students MUST wear the required uniform of a shirt, tie, sweater vest 
and black pant.  *Please see Chart below 
 
Dress code violations will be interpreted as discipline problems and offenders will be subject to 

disciplinary action.  Repeat offenders will be considered to be willfully disobedient.  The principal 

and/or his designee will have the final decision on the interpretation of the dress code. 

DRESS CODE VIOLATION DISCIPLINARY PROCEDURES 
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The following is the disciplinary procedure for students in non-compliance with the mandatory uniform 

policy: 

1st-3rd offense: letter of reminder (warning) sent to the parent/guardian from the principal or his 
designee  
 
4th offense: on-site detention (Clinic, STR) 
 
5th offense: 2-day suspension at the appropriate Discipline Center, for Willful Disobedience.   

 
Dress Code infraction start over after a student is suspended. 

Students in non-compliance will be placed in on-site STR/ISS until an appropriate uniform is obtained 
from home. If students are unable to obtain a uniform from home, they will remain in TOR/ISS for the 
remainder of the day.  
 

Scholars must be in complete uniform at all times in order to qualify for any school sponsored field 
trips or extra-curricular activities.   

 
 

Dress codes will be addressed through the Friendship Capitol High School Dress Code Violation pads issued 
to all Teachers & Staff. Teachers will perform dress code checks doing homeroom and issue violations that 
students will keep all day. Teachers will then input the each violation into power schools. Students may 
receive additional dress codes throughout the day from any teacher who witness a violation. This process 
only works if everyone is committed and consistent!!  
 

ITEM STYLE FABRIC COLOR SPECIFICATIONS 
Pants 

 

 

Docker-Style Cotton - Twill Black Fitted at the waist and belted 
Absolutely No: 

Flared Pants 
Form Fitting/Spandex 

Capris 
Corduroy 

Jean Styles 
Cargos 

(All pants must have front and back 
pockets.) 

Skirts Pleats 
A-Line 

Straight 

Cotton - Twill Black Length of skirt should be at the top of 
the kneecap or longer 

Absolutely No: 
Front or Side Slits 

(Back slits should be no more than 2 
inches.) 

Skirts above the knee 
Cargos 

Jean Styles 

Shorts Docker-Style Cotton-Twill Black Length of shorts should be at the top of 
the knee cap or longer 

Absolutely No: 
Walking Shorts 
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Skorts 
Cargos 

Shirts Polo With 
School Logo 

Cotton - Polyblend Solid colors only: 
9th – Red 

10th – Gold 
11th – Black 
12th – Grey 

Shirts must be tucked in at all times. 
Absolutely No: 
Midriff Shirts 

T-Shirts 
Tank Tops/Muscle Shirts 

Belts Any Style Leather, Braided, or 
Elastic 

Solid Black or 
Brown 

Plain solid colored belts 
Absolutely No: 

Designs 
Inappropriate Language 

Graphics 
Stickers 
Patches 

 
 

Sweaters/ 
Vests/ 

Sweatshirts 

Any Style Sweater or Knit Solid colors only: 
9th – Red 

10th – Gold 
11th – Black 
12th – Grey  

Plain – No Logos 
Absolutely No: 

Turtleneck Sweaters 
Blends 
Stripes 

Blazer/Jacket 
W/School Logo 

Button Poly-Cotton Blend Solid colors only: 
9th – Red 

10th – Gold 
11th – Black 
12th – Grey  

Absolutely No: 
Hoods (Of Any Kind at Any Time) 

Sweat Suits 
Jean Jackets 

Leather Coats 

Light Fleece Jackets Front zip up 
without a hood 

Poly-Cotton Blend Solid colors only: 
9th – Red 

10th – Gold 
11th – Black 
12th – Grey  

Absolutely No: 
Hoods (Of Any Kind at Any Time) 

Sweat Suits 
Jean Jackets 

Leather Coats 

Winter Coats  
(Not to be worn in 

classrooms or 
building at any time) 
Must be removed at 
Security checkpoint. 

Any Style Any Fabric Any Color Absolutely No: 
Inappropriate Language 

Graphics 
Stickers 
Patches 
Logos 

Socks/ 
Stockings 

Any Any Fabric Solid – Any Color All socks should at least come to the 
ankle 

Absolutely No: 
See through, net or designs on stockings 

Shoes Any Shoe 
 

Any Fabric Any Color 
 

Absolutely No: 
Open Toe or Open Heeled Shoes 

Sandals/Flip Flops 
NO EXCEPTIONS 

Hats/Scarves/ 
Head Coverings 

 (Not to be warn in 
classrooms/building 

at any time.) 

Any Style Any Fabric Any Color Absolutely No: 
Hair Rollers, hats, hoodies, scarves or any 

other hair coverings worn in class   

Earrings 
 (No larger than a 

quarter) 

Any Style N/A Any Color Absolutely No: 
Inappropriate language, symbols or drup 

paraphernalia 
Earrings larger than a quarter in size 
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Slickers/ 
Windbreakers or 
Athletic Jackets  

(Not to be worn in 
classrooms/building 

at any time.) 
 

Any Style Any Fabric Any Color Absolutely No: 
Inappropriate Language 

Graphics 
Stickers 
Patches 
Logos 

 
Uniform Violation:  Parent will be contacted to bring the appropriate clothing.  Scholar will be assigned 
to In School Suspension (ISS) until the clothing is brought.  If appropriate clothing is brought, the scholar 
will be allowed to change and report back to class.  If appropriate clothing is not brought, the scholar 
will remain in ISS for the remainder of the day. 
Student Grooming and Miscellaneous Items 

Hair Miscellaneous 

● Hair shall be neat, clean, and out of eyes.   
● Hair shall be a natural color.  Designs, 

colors, and/or styles, which cause a 
distraction from the instructional process, 
are prohibited. 

● Male students may wear braids, twists, 
plats and/or corn rows as long as they are 
clean, neat, out of the eyes and do not 
cause a distraction from the instructional 
process. 

● No picks or combs are permitted. 
FACIAL HAIR 
● Sideburns may be worn to the base of the 

earlobe. 
● Students may wear a neatly trimmed 

mustache, but handlebar styles are 
prohibited. 

● Beards and goatees are prohibited. 
 

GLASSES 
● Unless prescribed by a physician, no glasses of 

any kind shall be worn inside the building 
during the regular school day. 

WATCHES 
● Standard watches are permissible.   
● Watches that detract from the learning 

environment of the students and serve 
additional functions other than to keep time 
shall be prohibited from campuses during the 
regular school day (i.e.: game watches, 
calculator watches and/or electronic 
communication devices/watch beepers, etc.) 

HEADWEAR 
● Hats or other head apparel such as bandannas, 

sweatbands, and caps may not be worn.  
 

Undergarments  

● Proper undergarments shall be worn at all 

times. 

● Students may wear plain undershirts in white 

only.  The sleeves of the undershirt may not 

extend beyond the uniform shirtsleeve. 

● All other undergarments shall not be visible. 
 

PHYSICAL EDUCATION  UNIFORMS 

● Students must wear official school-

approved P.E. uniforms, sized 

appropriately. 

EXTRA-CURRICULAR ACTIVITIES 

● Students who participate in extra-

curricular activities (Football, Band, 



 
 

35 
 

Cheerleaders, Dancers, etc.) will only be 

allowed to wear extra-curricular clothing 

during the school day if pre-approved by 

the administrator.          

STUDENT IDENTIFICATION CARD 

Student I.D. card must be worn at all times 
while on campus and/or while riding the 
school bus. 

Smart Discipline for the Classroom 

Preventive Discipline:  By maintaining school wide agreed to rituals and routines, providing an 
engaging, individualized and interesting lesson, you can prevent most misbehavior.  Focus on 
the following aspects: 

o Make curriculum topics and lessons rigorous & real world related. 
o Be mindful of the scholars’ needs for security, hope, acceptance, dignity, power, 

enjoyment, and competence. These needs are to be met not dismissed. 
o Be pleasant, considerate, respectful, understanding, and helpful towards scholars.  

Teach your scholars to treat each other in a positive manner. 
o With scholar input, reach joint understanding about behavior that serves rather than 

harm the class.  Frequently discuss this understanding while providing a positive model 
for your scholars.  

o Teach scholars about good manners including how to use them and reinforce that good 
manners help the class to function better. Teach scholars that what is appropriate at 
home may not be appropriate at FCHS 

o Teach scholars to meet their needs and react to situations in ways that do not disrupt 
the class. 
 

Supportive Discipline:  When scholars misbehave use supportive techniques, which are pleasant 
yet effective in keeping scholars engaged in their work.  These techniques should be practiced so 
that they can be used naturally.  Examples include: 

o Show interest in the scholars’ work.  Ask cheerful questions and make favorable 
comments. 

o Learn to catch each scholar’s eyes and send private signals. Friendly evil eye 
o Use physical proximity. Stand in close proximity 
o Help scholars with suggestions and hints when they get stuck. 
o Provide a light challenge: “Can you do five more problems before we stop?” 
o If the work is too difficult, change/modify or restructure the activity. 
o Whisper Technique – the louder the student gets, the softer your tone should become 

 
Teachers need to show they care: 

o Use a supportive tone of voice. 
o Listen to scholars and take them seriously. 
o Act as though you enjoy your job. 
o Be a professional. 
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o Appreciate the uniqueness of each scholar. 
o Show a sense of humor. 
o Show interest in and respect for scholars outside interests. 
o Involve scholars in making decisions about the class. 

Look for improvement, not perfection in scholar work and behavior. 

General Guide for Using Incentives in the Classroom 

Appropriate Rewards Are: 
● Given fairly and consistently 
● Given sincerely and with sensitivity 
● Within every scholar’s reach with effort 
● Social more often than material 
● Used judiciously (Be creative! Design engaging activities so that extrinsic rewards are increasing 

unnecessary.) 
 
Getting Started: 

● A reward system remains effective only if it is easy to implement.  Find ways to reward and keep 
track that are doable for you over time 

● Keeping track also allows you to see which scholars are receiving acknowledgement.  Make sure 
each child receives recognition and support 

● Decide which behaviors to reinforce 
✓ What does the class need? 
✓ What behaviors do you really want to encourage? 
✓ What would make your life easier? 

● Be specific.  Carefully explain and describe the behaviors (e.g. being good is far too general.  
Make clear statements like “I expect all scholars to take their seats quietly, place their 
homework on the desk, and begin silent reading” this provides specifics needed). 

● Be careful that the system and rewards are age-appropriate.  Whenever possible, decide on the 
reward together with the scholars. 

● Reward frequently in the beginning of implementation, gradually reducing the frequency. 
College Going Culture 

The college culture infusion is meant to consume the educational environment of the school.  The 
expectation is that every scholar is to attend and graduate from highly select colleges both nationally 
and internationally.  We will maintain an environment conducive to understanding the requirement of 
acceptance and successful graduation from these highly competitive colleges and universities. 
 
The academies should gradually capture more information as the levels increase.  Every grade level will 
have prescripted universities by division and its demographics (30 x 30, White with two color border).   
 
The Academy Breakdown Is As Follows: 
 
All Academies:    
 

● Mascot, Colors, City, State, GPA Average for Admission SAT/ACT 
● Top Sport for male and female athletes 
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● Top two fields of study 
Percent of graduates working in the identified top two fields of study and working in the field 

McKinney-Veno Act 

The term “homeless children and youths” means individual who lack a fixed, regular, and adequate 
nighttime residence (within the meaning of section 103(a) (1) of the No Child Left Behind Act); and 
includes: 
 

1. Children and youths who are sharing the housing of other persons doe to loss of housing, 
economic hardship, or a similar reason; are living in motels, hotels, trailer parks, or 
camping grounds due to the lack of alternative adequate accommodations; are living in 
emergency or transitional shelters; are abandoned in hospitals; or are awaiting foster care 
placement. 
 

2. Children and youths who have a primary nighttime residence that is a public or private 
place not designed for or ordinarily used as a regular sleeping accommodation for human 
beings (within the meaning of section 103(a)(2) (C). 

 
3. Children and youths who are living in cars, parks, public spaces, abandoned buildings, 

substandard housing, bus or train stations, or similar settings. 
 

4. Migratory children (as such term is defined in section 1309 of the Elementary and 
Secondary Education Act of 1965) who qualify as homeless for the purposes of this 
subtitle because the children are living in circumstances described in clauses 1-3. 

 
These students have certain rights assigned them according to the above mentioned law. 

Administration of Medication Policy 

As a general principle, medications are not to be given at schools. Acutely ill students will be sent home. 
Students convalescing from an acute illness should remain at home until the need for medication no 
longer exists. Physician issued excuses should be turned in upon the student return to school (within 5 
days).  Capital City Health Service shall provide site based nursing services, should a student become ill 
during the school day. 
 
Students should not be allowed to have any drugs prescription or over-the-counter in their possession on 
the school grounds/school property. 

 
Students who require medication for treatment of chronic medical conditions, such as: blood pressure, 
hyperactivity, asthma (inhalers may be prescribed to be with certain students at all times), bladder, etc., 
will receive the medications as per the physician’s orders during the school day, administered by certified 
personnel or as prescribed by their physician. According to the following procedures:  

 
Anyone, who is required to take medication during the regular school day, must comply with school 
regulations. These regulations must include at least the following: 
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1. Written orders from an authorized prescriber detailing the name of the drug, dosage, and time 
interval medication is to be taken. 

2. Written request and permission from the parent or guardian of the student requesting that the 
school district comply with the authorized prescriber's order. 

3. Medication must be brought to school by the parent/guardian in a container appropriately 
labeled by the pharmacy or authorized prescriber. (Students requiring prescribed inhalers may 
need them on the bus.) 

4. Each medication given must be recorded on a medication log which includes date, time, dosage 
and signature of person authorized to give the medication. 

 

Communicable/Infectious Diseases 

Friendship Capitol High School shall require the principal and school health personnel to consult as 
needed with the local health department for specific measures in handling suspected cases of 
communicable disease. School officials shall cooperate with the local health department, which has the 
discretion to institute appropriate measures to control or eliminate the spread of a disease in the school 
population. This may include the recommendation for closure of school or exclusion of susceptible 
person(s) from school. 
 
The principal has the final responsibility for exclusion from school of students with any communicable 
diseases. School employees have a responsibility to advise the principal when a student is suspected of 
having a communicable disease. The principal or designee shall annually review with staff the 
procedures to be used for handling a student who is suspected of having a communicable disease. 
 
Students infected with a serious communicable disease may not be automatically permanently excluded 
from school attendance. A panel, including the school health personnel, Supervisor of Child Welfare and 
Attendance, shall individually examine possible exclusion cases and the Superintendent shall make a 
recommendation regarding attendance to the School Board. The panel shall conduct periodic reviews of 
the student’s condition and make any new recommendations necessary to protect the rights, safety and 
welfare of both the student and the school population. At all times in the process, school officials and 
panel members shall respect the student’s right to privacy and shall make every effort to preserve 
confidentiality. 
 

Student Automobile Use 

Students who drive automobiles, motorcycles, or scooters to school shall be required to obtain the 
proper operator's license, liability insurance, and register such vehicle with a designated member of the 
faculty.  Registration of the vehicle with school officials shall constitute permission by the owner to 
consent to a search of the vehicle by school officials or other properly authorized individuals when 
circumstances warrant in accordance with Board policy. 
  
All vehicles shall be parked in parking spaces designated by the principal and may not be moved during 
the school day without permission of the principal.  The principal shall regulate the arrival and departure 
of vehicles on the school campus.  
  



 
 

39 
 

Students shall not sit in parked cars at any time after their arrival at school.  Any student driving a motor 
vehicle to and from school is required to register the car and purchase an FCHS parking decal, in 
advance.  
 
 
 
 
Acknowledgement & Receipt of Plan 
 
 
I, ____________________________________ (staff name) agree to comply with the procedures 
outlined in the School Culture and Behavior Management Plan of Friendship Capitol High School and to 
promote a positive, proactive approach to behavior management, which emphasizes Friendship 
Foundations’ non-negotiables, as well as, the Core Values.  
 
 In addition to the above I agree to: 
 

● Model and support the school-wide rules by demonstrating positive and appropriate 
behavior. 

● Follow grade level lessons plans, which provide intensive and systematic instruction that will 
ensure mastery of appropriate and positive behavior for each of our school-wide cultural 
expectations. 

● Develop and implement classroom and school-wide behavior management strategies to 
increase scholars’ academic engagement, scholar achievement and decrease overall 
disruptions to the learning environment. 

 
 
 
I have read, and acknowledge receipt of this Culture and Behavior Management Plan: 
 
 
 
 
Staff Signature:   ___________________________________________  Date:  __________________ 
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